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NC Human Trafficking Commission Staff

* Christine Shaw Long, Executive Director Christine.S.Long@nccoutts.otg

*  Nancy Hagan, Project Analyst, Nancy.E.Hagan@nccourts.otg

*  Roxana Zelada-Lewis, Grants Managet, Roxana.M.Zelada.Lewis@ncoutts.otg

*  Kiristen Howe, Grants Managet, Kristen.E.Howe@nccoutts.org

* Tara Mintet, Court Management Specialist, Tara.N.Minter@nccoutts.org

*  Lauren M. Amato, Administrative Secretary, Lauren.M.Amato2@nccourts.org

This webinar is being recorded and will be posted on our website.
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North Carolina Human Trafficking Commission

The North Carolina Human Trafficking Commission is the legislatively mandated leader of anti-human trafficking efforts in
North Carolina per S.L.. 2013-368. The Commission is charged with:

* Examining and combating human trafficking

* Funding and facilitating research

*  Creating measurement, assessment, and accountability measutes

* Informing and educating law enforcement personnel, social services providers, and the general public
*  Suggesting new policies, procedures, and legislation

*  Developing regional response teams

* Identifying gaps in law enforcement or service provision and recommending solutions
The Commission is housed in and staffed by the North Carolina Judicial Branch.

www.nccourts.gcov/commissions/human-traffickino-commission

Update on 16.22 Round 2 and 16.23

* 16.22 Round 2 update

e Targetis for payment for Round 2 awards that have been fully executed to be sent out before Tuesday December
20th, 2022.

* 16.23 application deadline is Wednesday December 14™, 2022, by 5:00 p.m.

*  Email complete application with all attachments to nchtc@nccourts.org

*  Please do not submit to Gmail address used with 16.22 applications
*  Please do not email applications to the HTC staff

*  https://www.nccourts.gov/commissions /human-trafficking-commission/human-trafficking-commission-grants

Please email your Grants Manager with any additional questions.
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Objectives

I.  16.22 reporting schedule
II. Review of 16.22 quarterly progress report
III. Review of 16.22 quarterly financial report

IV. Q&A

16.22 Reporting Schedule

16.22 Reporting Schedule




12/9/2022

16.22 Reporting Schedule
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Q1 due Tuesday 1/10 N OMMISSION ™ ©
Q2 due Tuesday 1/10

3 due Monday 4/10
Q y / Q1 July 1—September 30 Reports are due by the 10" day following the end of the

Q4 due Thursday 6/30 quarter

Q2 October ] —Becsrabas ¥4 Reports are due by the 10* day following the end of the
quarter
Reports are due by the 10" day following the end of the
quarter
Reports are due by the 10" day following the end of the
quarter

Quarterly Expense Report and Performance Measures Report schedule

a3 January 1 - March 31

Q4 April 1—June 30

Please note that the expense and performance reports are due 10 calendar days following the
end of the quarter and may fall on a weekend or holiday.

16.22 Reporting Schedule

* Grant cycle July 1%, 2022 — June 30t 2023

*  Must report (progress and financial) on Q1 (July 1%t — September 30%)
e If your expenses don’t start until Q3, you must still submit reports on Q1 & Q2

* Q1 reports can be submitted in January with Q2 reports
* DPlease email your completed reports with all supporting documentation

to your Grants Manager

* If you’re unsure of your Grants Manager please reach out to us

* Must submit a complete performance and expenditure status report on

ot before June 30, 2023.
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16.22 Quarterly

Progress Report

16.22 Quarterly Progress Report

16.22 Quarterly

Progress Report

Please answer all questions

If grant funds were used to fund staff position(s) during the
reporting period, please submit a timesheet with the progress
report

Section B Question 1B is if your Round 2 project(s) is different
from Round 1

Section B Question 5 can include pictures (email as attachments)

10
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16.22 Quarterly

Financial Report

16.22 Quarterly Financial Report

11

16.22 Quarterly

Financial Report

* Supporting documentation

* Accounting system general ledger clearly identifying costs
* Financial Report Attachments with supporting documentation

* The same financial report with each updated tab will be
submitted at the end of every quarter

12
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16.22 Quarterly

Financial Report

Financial Report Attachment 1- Salary and Fringes

\\./I %}, NORTH CAROLINA
§(N*C', HUMAN TRAFFICKING Attachment 1
R, ~ COMMISSION
=&
Salary and Fringes
Employee Name Title Total Cost Total Cost to

Grant

13

16.22 Quarterly

Financial Report

Financial Report Attachment 1- Salary and Fringes

e Must include employee name and title

Total cost to agency

Total cost to grant

e Items must be organized in order of entry on financial report attachment

Supporting documentation
o Copies of pay stubs must show employee, gross wages, hours worked, salary
rate hourly/ monthly, pay period and date
o Fringe benefits, taxes, and deductions
o PII must be covered/ blacked out

o Timesheets - Must include hours of work

14
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16.22 Reporting Schedule

Sample pay stub

16.22 Quarterly
Progress Report

16.22 Quarterly

Financial Report

co. FILE DEPT. CLOCK NUMEBER

ABC 126543 123456 12345 D0OODDOO Earnings Statement m

ACME SUPPLIES CORP. Period ending: 7/18/2008

475 KNAPF AVENUE Pay date: 7/25/2008

ANYTOWN, USA 10101

Taxsbie Marta Status: I JANE HARPER

Exemptions/Allowances:
Earnings rate hours this period  year to date Other Beneﬁts and
Regular 10.00 32.00 320.00 16,640.00 Infor this period  total to date
Overtime 15.00 1.00 15.00 780.00 Group Term Life 0.51 27.00
Holiday 10.00 8.00 80.00 4,160.00 Loan Amt Paid 840.00
Tuition 37.43° 1,946.80

Gross Pay $ 452.43 23,526.80 Vac Hrs 40.00

Sick Hrs 16.00

Deductions  Statutory Title Operator

Federal Income Tax - 40.60 2,111.20

Social Security Tax -28.05 1,458.60

Medicare Tax - B.56 341.12 Important Notes

MY State Income Tax -R43 438 36 EEEEATIVE TIIS DAY DEDINO VOLID DEC 1| AR

15

16.22 Reporting Schedule

16.22 Quarterly
Progress Report

6.22 Quarterly

Financial Rme t

Financial Report Attachment 2 — Service and Contracts

\
N*c\'

NORTH CAROLINA
HUMAN TRAFFICKING

‘\\/” COMMISSION

Service and Contracts

Attachment 2

Vendor

Description

Total Cost

Total Cost to Grant

(minus tax)

16
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. 16.22 Quarterly 16.22 Quarterly
1622 Reportmg Schedule Progress Report Financial Report

Financial Report Attachment 2 — Service and Contracts

Must include contractor/vendor name
Description of services provided
Total cost to agency
Total cost to grant minus sales tax
Items must be organized in order of entry on financial report attachment
Supporting documentation
o Invoice must include date of service
Invoice must include services provided, parts and labor cost
Copies of cleared check front and back or copies of bank statement
Each cost must be clearly identified on bank statement
For credit card purchases, submit receipt and credit card statement

O O O O O

report

If a contract has been signed, provide copy of executed contract with 1 financial

17

. 16.22 Quarterly 16.22 Quarterly
16.22 Reporting Schedule Progress Report Financial Report

Sample contractor invoice

#300 10130 | 103 Streat Nofthwest | Edmonton, Alberta T5J 3Ng

B88-721-1115 | hello@serviceprovider.biz | www.serviceprovider biz
RECIPIENT: Invoice #1060
Nicole Santos Issued Jan 14, 2022
Due Jan 31, 2022
PO# 10M

Total $7,056.00

count Balance

For Services Rendered

PRODUCT / SERVICE DESCRIPTION aTy. UNIT TOTAL
PRICE
Design and Consultation Dasign and planning for construction of unfinished 12 $60.00 $720.00
basament
Full Basement Construction  Cast of laber par haur B0 $100.00 %6,000.00

18
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16.22 Quarterly

Financial Report

Sample contractor invoice

Design

20,230,450.00 2000 20.50%

Subtotal:
Discount (20%)
Shipping Cost:
Sales Tax
Total:

Amount paid:

Balance Due:

20.50% 20,230,450.00

UsD 8000.00
UsD 0.00

usD 0.00

USD 450,00
USD 8,480.00

usD 0.00

USD 8,480.00

Sample payment check

Financial RLpOit

JAMES C MORRE
MARY B MORRIS
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16.22 Reporting Schedule llréoij e?suﬁf:;gryt

Financial Report Attachment 3 — Goods Expenses

R

\ #, NORTH CAROLINA
{(N*C\’ HUMAN TRAFFICKING
A\, 2 COMMISSION

16.22 Quarterly

Financial Report

Goods Expenses*

Attachment 3

Vendor

Description

Total Cost

Total Cost to Grant
(minus tax)

21

16.22 Quarterly

Financial Report

Financial Report Attachment 3 — Goods Expenses

e Must include vendor name
e Description of items purchased

e Total cost to agency

Total cost to grant minus sales tax

Supporting documentation
o Copies of receipts

o Copies of bank statements

Items must be organized in order of entry on financial report attachment

o For credit card purchases, submit receipt and credit card statement

o Each cost must be clearly identified on bank statement

22
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16.22 Quarterly

Financial Report

Financial Report Attachment 3 — Goods Expenses
* Purchases made by staff that required reimbursement

* Supporting documentation
* Copies of receipts
* Copies of cleared check front and back or copies of bank statement
* For credit card purchases, submit receipt and credit card statement

* Each cost must be clearly identified on bank statement

23

16.22 Quarterly

Financial Report

Sample receipt

' 1
'
Walmart > <
Save money. Live better.
SUPERCENTER

256-716-6773 Mgr:MARCUS WILLIAMS
( ) 5

ST# 07324 OPH# 009045 TE# 45 TR# 04031
REDUCED TO CLEAR WAS 2.97

DONUTS 029907690297 F 1.78 T
XTRACLEAN T 003500055677 0.94 X
GOOF OFF 60Z 009394500661 3.97 X
COLGATE TP 003500051091 1.62 X
GENERIC ALK 001280052837 1.97 X

SUBTOTAL 10.28

TAX 1 9.000 % 0.93

TOTAL 11.21

CASH TEND 11.21

CHANGE DUE 0.00

# ITEMS SOLD 5
7078 7629 7444 5788 217

T

06/05/19 01:56:28

24
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. 16.22 Quarterly 16.22 Quattetly

'/
E}g‘x\lé\ 2D Statement Ending 09/21/2018
Sample bank statement -
RETURN SERVICE REQUESTED Ma nzunr; Your Azcounts
John Doe: . :::mm

oG HowonEa com

varrsram

Summary of Accounts

Accoond Type Accoun timbee Endog Bulance
FOWARD RELAT L ] T
oW, i I ING-: 4
Primary Checking
Account Summary
Date Amount.
060177018 Begnming Balance $18.805 47
3 Credit(n) Thes Period 263 20
20 Debdin) Thes Period $1741445
0W21/2018  Endng Balance $508 72
Account.
Post O Debits ooty
7 TEREAT
00042018 Signature POS Debt 002 MD BALTIMORE GUNT FOCO 85748 S18T4T 99
NC SEQW 071582
OWOU2018 N atcnatar dba bMr Cooper JXOOOUXKE! 19 §1.980 60 1675839
OUS2018  HMS WARRANTY BOO24 13880 5829349 209 $16.71540
OUON2018  SAMS CLUB MC ONLINE PMT CKFA20104254P08 kllltl $12043 908
OWOS2018  DSCOVER BANK ETRANSFER $3.801 08
000L2018  BLTMORE GAS ELEC ONLINE PMT SIWT! sen2n
s
09067018  DEVONSHIRE Il CO CONS CP BCS158 $195.00 53,308 73
020772018  DEPOSIT $65325 8305048
ON072018 nlmn MNE PMT $83 50 $387089
102018 007 MD BALTMORE 10101 $180 00 53690 88
I’liI.DEU’HH HD SEQS 006838
0002018 Signature POS Detst OO MO BALTMORE GUANT FOOD s10.41 8162078
I
00102018 LAFTNESS 51208 $3.001 80
JAUF 5146158
0042018 DEPOSIT $408 62 $4.068 20
02018 DRECT DEP 5303333 §7.13153
OUIA2018  Sigasturs POS Deba 013 MD BALTMORE GUANT s1o8 st
DUNTR018  ATM Wihdrawal 00115 WV INWOOOD $400 00 e’
MARTINSBURG-NWOOD
01772018 Signature POS Deba 05/16 MO BALTIMORE GUNT LY $6.667 81

; 16.22 Quarterly \ arterly

Financial Report Attachment 4 — Administration Expenses

NORTH CAROLINA
ﬁﬁ*c 4 HUMAN TRAFFICKING Attachment 4
COMMISSION

Administrative Expenses*

Total Cost to Grant

Vendor Description Total Cost (minus tax)

13
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. 16.22 Quarterly 16.22 Quarterly
16.22 Reporting Schedule Progress Report Ampach Rapor:

Financial Report Attachment 4 — Administration Expenses

e If administration cost has been allocated for overseen the project, include employee name and title
e Total cost to agency

e Total cost to grant

e Items must be organized in order of entry on financial report attachment

e Supporting documentation

o Copies of pay stubs must show employee, gross wages, hours worked, salary rate houtly/ monthly, pay petiod
and date

o Fringe benefits, taxes, and deductions
o PII must be covered/ blacked out
o Timesheets - Must include hours of work

e If the administration cost is other than salaties, provide copies of the general ledger identifying the cost and
percentage allocated to the grant

e Administration cost can be personnel and non-personnel

o Includes overall program management, coordination, monitoring and evaluation

27

. 16.22 Quarterly 16.22 Quartetly
16.22 Reporting Schedule Progress Report Financial Report

Financial Report Attachment 5 — Other Expenses

Depending on the type costs the supporting documentation described above applies

o\
\ f, NORTH CAROLINA

i{’N*c};’ HUMAN TRAFFICKING Attachment 5
D

Other Expenses*

Total Cost to Grant

Vendor Description Total Cost =
(minus tax)

28
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16,23 Reporing Schedblt

Timesheets

e Must include hours of work,
description of work activities for each
funding source

e Must be signed by employee and
supervisor, for Executive Director it
must be signed by an authorized
official/ Board member

e Wet signature or Adobe/Docusign
required

16.22 Quarterly

Financial Report

&
po-n

NC HUMAN TRAFFICKING COMMISSION
MULTIPLE FUNDING SOURCE
TIME & ACTIVITY SHEET

i
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16,23 Reporing Schedhit

Budget Adjustment Request Form

* Budget Adjustments are allowed and can be
submitted at any time throughout the life of
your grant

* For any changes above 25% of your overall
approved budget, discuss changes with your
Grants Manager prior to submitting your
request.

16.22 Quarterly

Financial Report

NCHTC Budget Adjustment
[Agency Name:
Gra [Fiscat year:
Effective Date: [Date submitted:
‘Réview calculstions for ACCUTACY proT to Submistion t your asiigned Grants Manager

Amount
item:

Amount |Balance after

[Transferring to line
rem: ranster

Jtranster

Total transfer fram:| 5
TrransTe

Total transfer to:] &

cur between existing ine I

budget)

Attestation
nd and correct to the best of my knowledge_ | attest that

30
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Questions & Answers

31

Contact Information

* Kristen Howe, Grants Manager

kristen.e.howe(@nccourts.org
919-890-1330

* Roxana Zelada-Lewis, Grants Manager

roxana.m.zelada lewis@nccourts.org

919-890-1429

32
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Thank you

Thank you for taking time to join us today.
If you have questions or would like more information,
please do not hesitate to reach out to us.

Thank you for your work with & commitment
to human trafficking, sexual assault, and/or
domestic violence victim survivors.
Your work is needed, valuable, and makes a difference.

33
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